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Position Description 
 

Job title Paddle Academy Assistant Instructor 

Directed by: Education Officer Reporting to: Lead Instructor 

Hours Casual, as required 

Office Royal Life Saving Society Western Australia Building 
12 McGillivray Road 
Mt Claremont WA 6010 

Role Location Various locations throughout the metropolitan area. Regional opportunities as 
agreed. 

 
 

Purpose of the position:  
 

As a Paddle Academy assistant instructor, you are employed to assist the lead instructor with 
Paddle WA’s Paddle Academy Program to children and adults from schools and community groups 
in a safe and fun environment.  

Responsibilities & duties:  
 

Assistant Instructors have a few responsibilities, including, but not limited to:  

• Arrive at location at least 20 minutes before the session starts 

• Assist to set up up gear, unloading and arranging boats and paddles and sort life jackets into 
size piles 

• Check bungs and foot pedals and undertake maintenance required on craft (if time permits) 

• Assist Lead Instructor to prepare students for the on-water activities, help with fitting life 
jackets and adjusting foot pedals. 

• Once on the water the Assistant Instructor is the second set of eyes, usually conducting 
rescues and assisting the strugglers at the rear of the group 

• Contribute to it being a fun engaging session for the participants 

• Wear sun-safe and weather appropriate clothing and accessories for paddling, ensuring you 
set a positive example as a role model. You are encouraged to wear the Paddle Academy 
instructor rashie and bucket hat(provided) 
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Selection Criteria Essential Requirements  
 

1. Working with Children Check 

2. Ability to get to and from sessions 

3. Playboat Paddling competence 
 

Desirable  
 

1. Good communication and interpersonal skills and the ability to interact  
effectively with varied stakeholders 

2. Effective verbal communication skills  
 

Key relationships 

  
Internal:  

• Paddle WA Staff  

• Other Paddle Academy instructors  

External:  

• Teachers 

• Students  

 

For more information, please contact our office on (08) 9285 8501 during office hours, or email 
admin@paddlewa.asn.au. 
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